Job Announcement

Job Title: Team Lead: Inventory & Receiving ! ‘

Department: ~ Materials Management

Reports to: Materials Manager

Date:

July 15, 2026

Summary:
The Team Lead: Inventory & Receiving is responsible for handling the day-to-day functions within the

Inventory & Receiving areas. The Team Lead: Inventory & Receiving will work closely with the
Materials Manager daily to ensure on time completion of all tasks within the Inventory & Receiving area
and be responsible for safety, quality, delivery, and cost. Lead by example, motivate and mentor with
professionalism and a strong work ethic.

General Duties & Responsibilities:

Daily start-up in Inventory & Receiving

Reporting of absences & tardiness issues to the Materials Manager

Daily worklist communication, management, and completion

Ensure all necessary material and parts are available and prepared for all upcoming jobs

Work with Production Control to manage daily workload as needed

Manage exception handling; ensure rush and special orders are expedited

Assist operators and technicians with all production issues and escalate to Materials Manager as
needed

Train new operators and technicians

Coach, train, and cross train existing operators and technicians in the assigned area

Monitor daily exception handling requests and communicate impact to Materials Manager
Monitor, report, and train operators and technicians on all Quality concerns using established
processes and reinforce Quality guidelines

Daily close out and preparation for the following day’s production

Work closely and communicate continuously with all other areas” Team Leads and Managers
Assist Materials Manager with special projects as assigned

Identify and bring forward opportunities for efficiency gains within Inventory & Receiving and
throughout the plant

Adhere to and enforce all of Ross Inc.’s safety policies and procedures throughout the plant
Other duties as assigned

Specific Inventory & Receiving Duties & Responsibilities:

Maintain ongoing inventory cycle counts to meet annual auditing requirements

Review daily unposted transactions/receipts

Close jobs, check for errors, and remedy or communicate issues to the appropriate Lead or
Manager

Daily receiving entry and material staging to carts

Push parts to Modula library and bar code accordingly



Requirements & Qualifications:

Must have good working knowledge of part numbers and inventory control systems.

Ability to lift 50 pounds.

Minimum 3 years of receiving experience in manufacturing environment.

Minimum of 3 years of progressive inventory control and/or material management experience.
Previous leadership and or supervisory experience required.

MS Office.

Ability to read, analyze and interpret written instructions.

Ability to work required OT.

Valid driver's license.

Education and Training:

High School Diploma or equivalent.

Essential Functions & Physical Requirements:

Ability to lift 50 pounds.

Minimum 3 years of receiving experience in manufacturing environment.
Ability to read, analyze and interpret written instructions.

Must be able to stand and sit for extended periods of time.

Must be able to reach, bend, squat, kneel.

This position is full-time and offers a comprehensive package. Salary range $26 - $29/hour.

Ross Industries is an EEO Employer.



